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	(September 2016)

Insert employer’s logo or delete box 
The drafters of these templates make no representations or warranties to the users of the templates (express, implied or statutory) with respect to the accuracy or completeness of any information or its suitability for any purpose and assume no responsibility for the content of such information or the consequences of using it, which shall be at the sole risk of its user. 

Users are advised to obtain the necessary professional advice in developing tenders using these templates.

This template is aligned with the relevant provisions of SANS 10845-2 (Construction procurement: formatting and compiling of procurement documentation) and SANS 10845-3 (Construction procurement: standard conditions of tender).
NOTE The contents of this template are aligned with the requirements of the National Treasury Standard for Infrastructure Procurement and Delivery Management

	     
	Insert name of employer

	Tender No       
	Insert contract or tender number project number

	     
	Insert  title of contract

	PROCUREMENT DOCUMENT
(Based on      )
	Insert form of contract. e.g. NEC3 Professional Service Contract

	     
	Insert date or month

	Issued by:
     
	Prepared by
     
	Insert name of address of employer under “issued by” and name of consultant, if any, who prepared the document under “prepared by”, if applicable or appropriate

	     
	     
	Insert address of employer and, if relevant, the address of the consultant who prepared the document.  

	Contact:
	

	Name:      
	     
	Insert name of employer  contact person and if relevant, the name of the consultant contact person

	Telephone:      
	     
	Insert telephone number of employer contact person and if relevant, the telephone number of the consultant contact person

	Name of tenderer: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
	


	
	
	Guidance notes  (delete column when document has been compiled and change Page Setup from landscape to portrait)) 

	

	     

	Insert name of employer

	
	     

	Insert project number

	
	     
	Insert  title of project

	Contents

	

	Number
	Heading
	

	THE TENDER
	

	Part T1:   Tendering procedures
	

	T1.1
	Tender notice and invitation to tender
	Print in white if colour coded

	T1.2
	Tender data
	Print in white if colour coded

	Part T2:   Returnable documents
	

	T2.1
	List of returnable documents
	Print in yellow if colour coded

	T2.2
	Returnable schedules
	Print in yellow if yellow if coded

	THE CONTRACT
	

	Part C1:   Agreements and Contract data
	

	C1.1            
	Form of offer and acceptance
	Print in yellow if colour coded

	C1.2
	Contract data

Part 1 – Data by the Employer

Part 2 – Data by the Contractor
	Change
· Employer to Purchaser where contract is based on NEC3 SC,  SSC or CIDB supply contracts. 
· Contractor tor Supplier where contract is based on NEC3 SC,  SSC or CIDB supply contracts,

· Consultant where contract is based on NEC3 PSC 

· Service Provider contract is based on  the CIDB SPSC

	C1.3
	Performance bond
	 Delete row if not required and adjust title if necessary. Print in  white if colour coded

	Part C2:   Pricing data
	

	C2.1
	Pricing assumptions
	Delete row if not applicable. Print in yellow if colour coded

	C2.2
	Price List
	Amend title if not applicable –Print in yellow if colour coded
Activity Schedule – ECC-option A, ECC-option C, ECS-option A, ECS-option C, PSC-option A, PSC-option C, 

Bill of quantities – ECC-option B, ECS-option B

Price List – ECSC, ECSS, PSSC,TSC-option A, TSC-option C, TSSC

Price Schedule  - SC, SSC

Task Schedule – PSC-option G

	Part C3:   Scope of work
	

	C3
	Scope of work
	Print in blue if colour coded

	Part C4:   Site Information
	Delete row if a supply or service contract.

	C4
	Site Information
	Delete row if a supply or service contract. Print in green if colour coded


	
	
	Guidance notes  (delete column when document has been compiled and change Page Setup from landscape to portrait)) 

This component document alerts tenderers to the nature of the goods, services and engineering and construction works required by the employer and should contain sufficient information to enable them to respond appropriately.

	

	     

	Insert name of employer

	
	     

	Insert project number

	
	     
	Insert  title of project

	T1.1
Tender Notice and Invitation to Tender

	

	         invites tenders for      
	Enter the name of the employer and describe briefly what is to be procured, and if appropriate, over what time period. 

	It is estimated that tenderers should have a CIDB contractor grading designation of 
	Delete row  where:

i)   the contract involves supplies or services;  or

ii) the employer has  in place a targeted programme of development and there are supportive arrangements in place for potentially emerging contractors. 
Insert best estimate of required contractor grading designation, based preferably on a single class of construction works, but not more than two classes e.g. …….contractor grading designation 4GB or 4CE or higher). 

	It is estimated that tenderers should have a CIDB contractor grading designation of 
	Delete row  where:

i)  the contract involves supplies or services;  or

ii) the employer does not have in place a targeted programme of development or there are no supportive arrangements in place for potentially emerging contractors
Insert best estimate of required contractor grading designation and one designation lower before “potentially emerging enterprises” based preferably on a single class of construction works, but not more than two e.g. …….contractor grading designation 4GB or 4CE or higher.  3GB or 3CE potentially emerging ……..)

	Preferences are offered to tenderers who      . 
	Briefly indicate the nature of the preferences if any that are applicable, if so desired.

	Only tenderers who       are eligible to submit tenders
	Where applicable, state essence of eligibility criteria.

	The physical address for collection of tender documents is      .
Documents may be collected during working hours after       on      .
	Enter data. or delete row if documents may be downloaded from a website



	Documents may be downloaded from the Employer’s website       from      
	Enter data or delete row if documents cannot be downloaded from the website


	A non-refundable tender deposit of R 
	Delete row if not a requirement. Amend wording if cheques or cash are not acceptable.

	Queries relating to the issue of these documents may be addressed in writing to Mr/Ms      , Fax No.       e mail      .  
	Enter data

	A compulsory clarification meeting with representatives of the Employer will take place at       on       starting at        hrs. 
	Delete row if not a requirement or provide relevant information.

	The closing time for receipt of tenders is        hrs on      . Telegraphic, telephonic, telex, facsimile, e-mail and late tenders will not be accepted.
	Enter data  and delete that which does not apply

	Tenders may only be submitted on the tender documentation that is issued.
	

	Requirements for sealing, addressing, delivery, opening and assessment of tenders are stated in the Tender Data.
	


	
	
	Guidance notes  (delete column when document has been compiled and change Page Setup from landscape to portrait)

	

	     

	Insert name of employer

	
	     

	Insert project number

	
	     
	Insert  title of project

	T1.2
Tender Data

	

	The conditions of tender are those contained in the latest edition of SANS 10845-3, Construction Procurement – Part 3: Standard conditions of tender.

SANS 10845-3 makes several references to the Tender Data for details that apply specifically to this tender. The Tender Data shall have precedence in the interpretation of any ambiguity or inconsistency between it and the provisions of SANS 10845-3. 

Each item of data given below is cross-referenced to the clause in SANS 10845-3 to which it mainly applies.


	

	Clause number
	Tender Data
	

	3.1
	The Employer is      
	Enter name of employer

	3.2
	The tender documents issued by the employer comprise the following documents:

THE TENDER

Part T1:  Tendering procedures
  T1.1  -  Tender notice and invitation to tender

  T1.2  -  Tender data

Part T2:  Returnable documents

  T2.1  -  List of returnable documents

  T2.2  -  Returnable schedules
THE CONTRACT

Part C1:  Agreements and Contract data 
  C1.1  -  Form of offer and acceptance

  C1.2  -  Contract data
  C1.3  -  Performance Bond

  Part C2:  Pricing data

  C2.1  -  Pricing assumptions
  C2.2  -  Bill of Quantities
Part C3:  Scope of work

  C3   -   Scope of work
Part C4: Site information

  C4   -   Site information
	Use for single volume approach. Delete row if a three volume approach is adopted or reference is made to the content page (see below)
Revise list of documents as necessary to align with contents page


	3.2
	The tender documents issued by the employer comprise:

Volume 1: Tendering procedures

T1.1 Tender notice and invitation to tender

T1.2 Tender data

Volume 2: Returnable documents

T2.1  List of returnable documents

T2.2 Returnable schedules 

C1.1 Form of offer and acceptance

C1.2 Contract data (part 2)

C2.2 Activity schedules / Bills of Quantities

Volume 3: The contract

Part C1: Agreements and contract data

C1.2 Contract data (part 1)
C1.3 Form of Guarantee

Part C2: Pricing data

C2.1 Pricing assumptions
Part C3: Scope of work

C3  Scope of work

Part C4: Site information

C4  Site information
	Use for 3 Volume approach and delete row if single volume approach is adopted. or reference is made to the content page (see below)
Revise list of documents  as necessary. To align with contents page.


	3.2
	The tender documents issued by the employer comprise the documents listed on the contents page
	Delete row if documents are listed as per the above

	3.4
	The employer’s agent is :
Name:      
Address:      
Tel:      
Fax:      .

E-mail:      
	Enter data. (Name and contact particulars of employee or external agent)

	3.4
	The language for communications is English
	

	3.6
	The competitive negotiation procedure shall be applied.  
	Select appropriate statement or delete row if the competitive negotiation procedure or proposal procedure using the two stage system is not to be used. Insert 1 or 2 after option where the two stage procedure is to be applied.

	3.6
	Option       of the proposal procedure using the two stage-system shall be applied.
	

	4.1
	Only those tenderers who satisfy the following eligibility criteria and who provide the required evidence in their tender submissions are eligible to submit tenders and have their tenders evaluated:

      
	Modify statement, state eligibility criteria if other than that relating to contractor grading designation requirements or delete row.

	4.1
	Only those tenderers who are registered with the CIDB, or are capable of being so prior to the evaluation of submissions, in a contractor grading designation equal to or higher than a contractor grading designation determined in accordance with the sum tendered, or a value determined in accordance with Regulation 25 (1B) or 25(7A) of the Construction Industry Development Regulations, for a 
Joint ventures are eligible to submit tenders provided that:
1. every member of the joint venture is registered with the CIDB;

2. the lead partner has a contractor grading designation in the 
3.  the combined contractor grading designation calculated in accordance with the Construction Industry Development Regulations is equal to or higher than a contractor grading designation determined in accordance with the sum tendered for a 
	Delete row where 

i) the contract involves supplies or services;

ii)  the employer has in place a targeted programme of development and  there are supportive arrangements in place for potentially emerging contractors. 
Insert preferably a single class of construction works, but not more than two classes, that represents the works to be performed e.g. ……. for a GB or CE class of construction works).
Delete reference to joint ventures if joint ventures are not eligible to submit tenders



	4.1
  
	The following tenderers who are registered with the CIDB, or are capable of being so registered prior to the evaluation of submissions, are eligible to have their tenders evaluated: 

a)   contractors who have a contractor grading designation equal to or higher than a contractor grading designation determined in accordance with the sum tendered, or a value determined in accordance with Regulation 25 (1B) of 25(7A) of the Construction Industry Development Regulations, for a 
b)  contractors registered as potentially emerging enterprises with the CIDB who are registered in one contractor grading designation lower than that required in terms of a) above and who satisfy the following criteria:
1) the employer is satisfied that such a contractor has the potential to develop and qualify to be registered in that higher grade as determined in accordance with the provisions of the CIDB Specification for Social and Economic Deliverables in Construction Works Contracts;  and

2) the employer agrees to provide the financial, management or other support that is considered appropriate to enable the contractor to successfully execute that contract. 

Joint ventures are eligible to submit tenders provided that:

1.  every member of the joint venture is registered with the CIDB;
2.  the lead partner has a contractor grading designation in the 
3. the combined contractor grading designation calculated in accordance with the Construction      industry Development Regulations is equal to or higher than a contractor grading designation      determined in accordance with the sum tendered for a  
	Delete row where:

i) the contract involves supplies or services;

ii) an employer does not have in place a targeted programme of development or there are no supportive arrangements in place for potentially emerging contractors. 
Insert preferably a single class of construction works, but not more than two classes, that represent the works to be performed e.g. ……. for a GB or CE class of construction works).

The Construction Industry Development Regulations require that Employers must:

· be satisfied that the contractor has the potential to develop into and qualify for registration in a higher grade; and 

· ensure that financial, management or other support is provided to that contractor to enable the contractor to successfully execute the contract.
The wording to b) 1) and 2) may be amended to suit particular targeted programmes of development that an employer may have in place. 

Delete row if not applicable.
Delete reference to joint ventures if joint ventures are not eligible to submit tenders



	4.2
	The employer will compensate the tender as follows      
	Delete row if employer does not intend compensating the tenderer for making a submission or describe the arrangements for compensation.

	4.7
	There are no compulsory clarification meetings.
	Include if there are no compulsory or clarification meetings. Delete row if not applicable


	 4.7
	The arrangements for a compulsory clarification meeting are as stated in the Tender Notice and Invitation to Tender. 

Tenderers must sign the attendance list in the name of the tendering entity. Addenda will be issued to and tenders will be received only from those tendering entities appearing on the attendance list. 
	Include if there are compulsory clarification meetings or delete row.

	4.10
	Tenderers are required to state the rates and currencies in      
	Delete if default position is applicable or enter the

required currency. (Usually deleted)

	4.12
	Main tender offers are not required to be submitted together with alternative tenders. 
	Delete row if main tender is to be strictly in accordance with requirements. 

	4.12
	No  alternative tender offers will be considered
	Delete row if alternative tenders are permitted. 

	4.12

	If a tenderer wishes to submit an alternative tender offer, the only criteria permitted for such alternative tender offer is that it demonstrably satisfies the employer’s standards and requirements, the details of which may be obtained from the employer’s agent. 

Calculations, drawings and all other pertinent technical information and characteristics as well as modified or proposed Pricing Data must be submitted with the alternative tender offer to enable the employer to evaluate the efficacy of the alternative and its principal elements, to take a view on the degree to which the alternative complies with the employer’s standards and requirements and to evaluate the acceptability of the pricing proposals. Calculations must be set out in a clear and logical sequence and must clearly reflect all design assumptions.  Pricing Data must reflect all assumptions in the development of the pricing proposal. 
Acceptance of an alternative tender offer will mean acceptance in principle of the offer. It will be an obligation of the contract for the tenderer, in the event that the alternative is accepted, to accept full responsibility and liability that the alternative offer complies in all respects with the Employer’s standards and requirements. 

The modified Pricing Data must include an amount equal to 5% of the amount tendered for the alternative offer to cover the employer’s costs in confirming the acceptability of the detailed design. 
	Delete row if no alternative tenders are permitted and where there are no criteria for alternative tenders. 

Amend criteria as relevant .e.g.. Appliances that are equivalent or superior to a specified {brand name] products will be considered provided that a sample is provided and the appliance is equivalent or superior in performance and the dimensions are such that they fit the kitchenette layouts.. 

	4.13.1
	Parts of each tender offer communicated on paper shall be submitted as an original, plus        copies.
	Enter the required information. (Typically 0 copies or 1 copy)

	4.13.3
	A tender security in the amount of       is required and shall remain valid for a period not exceeding        days after the closing date for tender offers.

The form of the tender security shall not differ substantially from the sample provided in Annex D of SANS 10845-3.
	State the amount, the period of validity and the wording or

requirements for securities. 

Delete row  if not a requirement.
Not recommended for general use. Use only in exceptional circumstances if warranted. 

	4.13.5

4.15
	The employer’s details and address for delivery of tender offers and identification details that are to be shown on each tender offer package are: 

Location of tender box:        
Physical address:                  
Identification details:  Tender reference number, Title of Tender and the closing date and time of the tender
	Describe how the tender submissions are to be marked. Amend as necessary

	4.13.4
	The tenderer is required to submit with his tender the following certificates:

1)        an original Tax Clearance Certificate issued by the South African Revenue Services;   

2)                
	State requirements for certificates or delete row.

	4.13.5
	A two-envelope procedure is required.
	Delete row if a two envelope system is not required.

	4.13.5
	The “ORIGINAL” and “COPY” are to be submitted as separate packages.
	Delete row if not a requirement

	4.13.6
	Telephonic, telegraphic, telex, facsimile or e-mailed tender offers will not be accepted.
	If telegraphic, telex, facsimile or e-mailed tender offers will be accepted, delete the word ‘not’ from this sentence.

	4.15
	The closing time for submission of tender offers is as stated in the Tender Notice and Invitation to Tender.
	Alternatively state “The closing time for submission of tender offers is …… hours on …… (day)  …….   (date)”

	4.16
	The tender offer validity period is        weeks.
	Insert weeks - generally not exceed eight weeks and in exceptional circumstances, not exceed 12 weeks.

	4.19
	Access shall be provided for the following inspections, tests and analysis:
     
	Delete row or  include only if these are requirements for inspections, etc at tender stage

	4.20
	The tenderer is required to submit with his tender a letter of intent from an approved insurer undertaking to provide the Performance Bond to the format included in Part C1.3 of this procurement document
	Delete row if not a requirement. If a requirement, provide a draft letter of intent in the Returnable Schedules and list this item in the List of Returnable documents. Reword as appropriate. (To be used on rare occasions)

	4.22
	Return all retained tender documents within 28 days after the expiry of the validity period
	Delete row if not a requirement.

	5.1
	The Employer will respond to requests for clarification received up to       working days before the tender closing time. 
	Delete row if the default value of 5 days is acceptable, or enter the number of days

	5.2
	The employer shall issue addenda until        working days before tender closing time.
	Delete row if 3 working days default period is acceptable.

	5.4
	Tenders will be opened immediately after the closing time for tenders at        hs
	Insert time or replace with the following if arrangements are made for safe keeping the tenders::

The time and location for opening of the tender offers are:

Time …….    on   …….. (date)

Location: ………

	5.11.1
	The financial offer will be reduced to a comparative basis using the Tender Assessment Schedule.
	Delete row where no Tender Assessment Schedule is provided. (The Tender Assessment Schedule, correctly formulated, allows all tendered parameters to be assessed e.g. the total of Prices and the fee percentages tendered and other tendered amounts.)

	5.11.2
	The procedure for the evaluation of responsive tenders is Method 1 (Financial offer)
	Delete row except where Method 1 is used. 

	5.11.3
	The procedure for the evaluation of responsive tenders is Method 2 (Financial offer and quality).
The financial offer is scored  using Formula 2  in Table 1 where  W1  is      
The value of W2 is equal to 100 minus W1
	Delete row except where Method 2 is used. Change formula 2 to formula 1 where comparison involves highest price or discount

Insert a value of less than 100 for W1 (See Table A.2 of  SANS 10845-1 for guidance on values for W1)

	5.11.4
	The procedure for the evaluation of responsive tenders is Method 3 (Financial offer and preference)
The financial offer will be scored using the following formula: 

A = (1 - (P - Pm))

                Pm

The value of value of W1 is:

1) 90 where the financial value inclusive of VAT of all responsive tenders received have a value in excess of R1 000 000 or

2) 80 where the financial value inclusive of VAT of one or more responsive tender offers have a value that equals or is less than R 1 000 000

Up to 100 minus W1 tender evaluation points will be awarded to tenderers who complete the preferencing schedule and who are found to be eligible for the preference claimed.
	Delete row except where Method 3 is used.

The National Treasury Standard for Infrastructure Procurement and Delivery Management requires that not less than 50% of the points allocated to preference in a points scoring system in the evaluation of tenders shall be allocated to broad-based black economic empowerment goals;
The specific goals or KPIs, the points allocated to each such goal or KPI and the conditions, if any associated with the granting of preferences must be stated in the preferencing schedule (see examples of tender assessment schedules in annexes to parts 5, 6, 7 and 8 of SANS 10845 and Annexure C of the National Treasury Standard for Infrastructure Procurement and Delivery Management).

This wording aligns with the requirements of the National Treasury Standard for Infrastructure Procurement and Delivery Management



	5.11.5
	The procedure for the evaluation of responsive tenders is Method 4 (Financial offer, quality and preference)
The total number of tender evaluation points (TEV) shall be determined in accordance with the following formula. 

TEV = f1  (NFO +  NP) + f 2NQ

           where f1 and f2 are fractions,  f1 equals 1 minus f2 and f2 equals      
NFO is the number of tender evaluation points awarded for the financial offer made in accordance with 5.11.7 where the score for financial offer is calculated using the following formula

            A = (1 - (P - Pm))

                              Pm

and  W1 equals:

1)     90 where the financial value inclusive of VAT of all responsive tenders received have a value in excess of R1 000 000 or

2)    80 where the financial value inclusive of VAT of one or more responsive tender offers have a value that equals or is less than R 1000 000

NP is the number of tender evaluation points awarded for preferences claimed in accordance with the Preferencing Schedule

NQ is the number of tender evaluation points awarded for quality offered in accordance with 5.11.9 where W2 = 100.

Up to 100 minus W1 tender evaluation points will be awarded to tenderers who complete the preferencing schedule and who are found to be eligible for the preference claimed.
	Delete row except where Method 4 is used. 

Insert value for  f2
The National Treasury Standard for Infrastructure Procurement and Delivery Management requires that not less than 50% of the points allocated to preference in a points scoring system in the evaluation of tenders shall be allocated to broad-based black economic empowerment goals;
The specific goals or KPIs, the points allocated to each such goal or KPI and the conditions, if any associated with the granting of preferences must be stated in the preferencing schedule (see examples of tender assessment schedules in annexes to parts 5, 6, 7 and 8 of SANS 10845 and Annexure C of the National Treasury Standard for Infrastructure Procurement and Delivery Management).

This wording aligns with the requirements of the National Treasury Standard for Infrastructure Procurement and Delivery Management



	5.11.9
	The quality criteria and maximum score in respect of each of the criteria are as follows:
Quality criteria

Subcriteria

Maximum number of points

Maximum possible score for quality (Ms)

100

Quality shall be scored by not less than three evaluators in accordance with the following schedules:

·      
The minimum number of evaluation points for quality is       
	Delete row where    Method 1 or 3 is used

Insert quality criteria  - see guidance in annex A of SANS 10845-1.

Make total points for quality = 100 points. 

Where the competitive negotiation procedure is to be used, the quality criteria for all stages needs to be stated.
List applicable evaluation schedules and include such schedules in the Returnable Schedules. 

State value – usually 60.

	5.11.9
	Each evaluation criteria will be assessed in terms of five indicators –  no response, poor, satisfactory, good and very good. Scores of 0, 40, 70, 90 or 100 will be allocated to no response, poor, satisfactory, good and very good, respectively. The scores of each of the evaluators will be averaged, weighted and then totalled to obtain the final score for quality.
	Delete row if prompts for judgement are based on a six point linear scale. Include indicators in evaluation schedules.

	5.11.9
	The prompts for judgment and the associated scores used in the evaluation of quality shall be as follows:
Score

Prompt for judgement

0

Failed to address the question / issue
20

A detrimental response / answer / solution – limited or poor evidence of skill / experience sought or high risk that relevant skills will not be available
40

Less than acceptable – response / answer / solution lacks convincing evidence of skill / experience sought or medium risk that relevant skills will not be available. 

60

Acceptable response / answer / solution to the particular aspect of the requirements and  evidence given of skill / experience sought

80

Above acceptable – response / answer / solution demonstrating real understanding of requirements and evidence of ability to meet it.

100

Excellent – response / answer / solution gives real confidence that the tenderer will add real value.

The scores of each of the evaluators will be averaged, weighted and then totalled to obtain the final score for quality.
	Delete row if assessed on the basis of 5 indicators on a logarithmic scale. (see SANS 10845-1)



	5.13
	Tender offers will only be accepted if:
a) the tenderer is registered on the Central Supplier Database (CSD)  for the South African government ( see https://secure.csd.gov.za/ ) unless it is a foreign supplier with no local registered entity

b) the tenderer is in good standing with SARS according to the Central Supplier Database;
c) the tenderer submits a letter of intent from an approved insurer undertaking to provide the Performance Bond to the format included in Part C1.3 of this procurement document

d) the tenderer is registered with the Construction Industry Development Board in an appropriate contractor grading designation;
e) the tenderer or any of its directors/shareholders is not listed on the Register of Tender Defaulters in terms of the Prevention and Combating of Corrupt Activities Act of 2004 as a person prohibited from doing business with the public sector; 
f) the tenderer has not:
         i)   abused the Employer’s Supply Chain Management System; or

         ii)  failed to perform on any previous contract and has been given a written notice to this effect; 
    
f)
the tenderer has completed the Compulsory Declaration and there are no conflicts of interest which may impact on the tenderer’s ability to perform the contract in the best interests of the  employer or potentially compromise the tender process;

g)
the tenderer is registered and in good standing with the compensation fund or with a licensed compensation insurer; 

h)
the employer is reasonably satisfied that the tenderer has in terms of the Construction Regulations, 2003, issued in terms of the Occupational Health and Safety Act, 1993, the necessary competencies and resources to carry out the work safely.  
	Amend legal compliance issues as necessary


	5.17
	The number of paper copies of the signed contract to be provided by the employer is      .
	Insert number of copies – usually one. 

	
	The additional conditions of tender are:


	Such conditions should only be used on very rare occasions or to address issues associated with particular procurement processes e.g. framework agreements, competitive negotiations or two stage processes.
It is easier to use tender schedules for the purpose of soliciting information to be returned with the tender offer, including design details for design and build contracts. The conditions of tender state that all schedules shall be completed and submitted as part of the tender offer.
Delete row if there are none.


	
	
	Guidance notes  (delete column when document has been compiled and change Page Setup from landscape to portrait)) 

	

	     

	Insert name of employer

	
	     

	Insert project number

	
	     
	Insert  title of project

	T.2.1   List of returnable documents 

	

	1     Documentation to demonstrate eligibility to have tenders evaluated

·      
·      
Note: Failure to provide these documents will result in the tender not being evaluated

	List all documentation to demonstrate eligibility to have a  submission evaluated. 

	2    Returnable Schedules required for tender evaluation purposes 
The tenderer must complete the following returnable schedules as relevant:

· Record of Addenda to Tender Documents
· Proposed amendments and qualifications
· Compulsory Declaration
· Municipal declaration and returnable documents

· Certificate of Authority for Joint Ventures, if applicable
· Preferencing Schedule: Broad Based Black Economic Empowerment Status

· Annual Financial Statements Declaration 
· Evaluation schedule 1:      
·      
	The National Treasury Standard for Infrastructure Procurement and Delivery Management Standard the following returnable documents, where appropriate, form part of the Returnable Documents in procurement documents:

· Record of addenda to tender documents

· Proposed amendments and qualifications

· Preferencing schedule: Broad based black economic empowerment status

· Compulsory Declaration

· Municipal declaration and returnable documents

List additional schedules e.g. Proposed Amendments and Qualifications, Schedule of Proposed Subcontractor, Schedule of recently completed and current contracts, Schedule of equipment, Evaluation Schedule: Tenderer’s Experience, Evaluation Schedule: Experience of  Key Staff, Evaluation schedule:  Quality control procedures, Tender evaluation schedule etc

Delete schedules that don’t apply
Replace preferencing schedule if other goals are pursued in addition to B-BBEE

	3    Other documents required for tender evaluation purposes
The tenderer must provide the following returnable documents: 
· Verification certificate from a verification agency accredited by SANAS and recognized as an Accredited B-BBEE Verification Agencies (see www.sanas.co.za/directory/bbee_default.php) or a registered auditors approved by IRBA if preference points are claimed in respect of Broad-Based Black Economic Empowerment.
· Suitable annual financial statements for the preceding financial year within 12 months of the financial year end

· A letter if good standing from the Compensation Fund or a licensed insurer as contemplated in the Compensation for Occupational Injuries and Diseases Act 1993 (Act No. 130 of 1993)
· 
	Delete row if there are none or list certificates that are required.

	4      Returnable Schedules that will be used for tender evaluation purposes and be incorporated into the contract
The tenderer must complete the following returnable documents: 
·         
	 Delete row if there are none or list returnable documents that will be included in the contract e.g. Preferencing / Evaluation Schedules relating to contract participation goals 

	4 Other documents that will be incorporated into the contract
·      
	Delete row if there are none or list other documents e.g. the scope of work prepared by the tender if the tenderer is responsible for designing the works, quality plans etc.

	C1.1
Offer portion of Form of Offer and Acceptance
	

	C1.2
Contract Data  (Part 2)
	

	C2.2
Price List
Failure to sign the form of offer and acceptance will render the tender “non-responsive”

	Delete row if not applicable or amend title if it is not a price list – i.e. align with contents page

Include only if the completed bill of quantities is to be submitted as part of the tender submission. (Clause 4.17 (Clarification of tender offer after submission) of the standard conditions of tender permits employers to request the tenderer to submit a breakdown of rates or prices.)

	The Tenderer’s attention is drawn to Part 2 of the Contract Data which requires the Tenderer to tender staff rates.  Failure to tender the staff rates will render the tender non-responsive. Failure to tender the staff rates in the prescribed manner may compromise the competitiveness of the tenderer.
	Delete row if NEC3 Professional Service Contract (PSC) or NEC3 Professional Service Short Contract ( PSSC) does not form the basis of the contract

	Compensation events which result in changes to the Prices are assessed on the basis of time charges (i.e. the products of each of the staff rates multiplied by the total staff time appropriate to that rate properly spent on work in the contract) These staff rates are used when making changes to the Prices in terms of the Contract. Tenderers need to price these staff rates realistically as they will be taken into account when evaluating tender offers – see Tender Assessment Schedule. 
	Delete row if only time charges apply in a NEC3 PSC or NEC3 PSSC contract

Delete row if NEC3 PSC – Option C (Target Contract) applies

	The Prices for Services Provided to Date and compensation events which result in changes to the Prices are assessed on the basis of time charges (i.e. the products of each of the staff rates multiplied by the total staff time appropriate to that rate properly spent on work in the contract) These staff rates are used when assessing the amount due and when making changes to the Prices in terms of the Contract. Tenderers need to price these staff rates realistically as they will be taken into account when evaluating tender offers – see Tender Assessment Schedule. 
	Delete row if NEC3 –Option C (Target Contract) does not apply

	The Tenderer’s attention is drawn to Part 2 of the Contract Data which requires the Tenderer to tender a percentage for overheads and profit added to the Defined Cost.  Failure to tender this percentage will render the tender non-responsive.

Compensation events which result in changes to the Prices are assessed on the basis of Defined Cost (i.e. the amount paid by the Supplier in providing the Goods and Services (excluding any tax which the Supplier can recover) for people, equipment, plant and materials to be included in the goods, and transport whether the work is subcontracted or not). This percentage for overheads and profit is applied to Defined Cost when making changes to the Prices in terms of the Contract. This percentage covers everything that is not included in Defined Cost. Tenderers need to price this percentage realistically as it will be taken into account when evaluating tender offers – see Tender Assessment Schedule.
	Delete row if NEC3 Supply Contract (SC) or NEC3 Supply Short Contract (SCC) does not form the basis of the contract

	The Tenderer’s attention is drawn to Part 2 of the Contract Data which requires the Tenderer to tender a direct fee percentage and a subcontracted fee percentage. Failure to tender these fee percentages will render the tender non-responsive.
	Include if NEC3 Term Services Contract (TSC). If not delete row 

	Compensation events which result in changes to the Prices are assessed on the basis of Defined Cost (i.e. the payments by the Contractor in Providing the Services for people employed by the Contractor, Plant and Materials, work subcontracted by the Contractor and Equipment). These fee percentages are applied to components of Defined Cost when making changes to the Prices in terms of the Contract and cover everything that is not included in Defined Cost. Tenderers need to price these percentages realistically as they will be taken into account when evaluating tender offers – see Tender Assessment Schedule.
	Include if NEC3 Term Services Contract (TSC) – Main Option A (Priced contract with price list) only . If not delete row 



	The Prices for Services Provided to Date and compensation events which result in changes to the Prices are assessed on the basis of Defined Cost (i.e. the payments by the Contractor in Providing the Services for people employed by the Contractor, Plant and Materials, work subcontracted by the Contractor and Equipment). These percentages are applied to components of Defined Cost when assessing the amounts due to the Contractor or making changes to the Prices in terms of the Contract and cover everything that is not included in Defined Cost. Tenderers need to price these percentages realistically as they will be taken into account when evaluating tender offers – see Tender Assessment Schedule
	Include if NEC3 Term Services Contract (TSC) – Main Option C (Target contract with price list) or Option E (Cost reimbursable contract) only  If not delete row 

	The Tenderer’s attention is drawn to Part 2 of the Contract Data which requires the Tenderer to tender a percentage for overheads and profit added to the Defined Cost for people and a percentage for overheads and profit added to other Defined Cost.  Failure to tender these percentages will render the tender non-responsive.

Compensation events which result in changes to the Prices are assessed on the basis of Defined Cost (i.e. the amount paid by the Contractor in Providing the Services (excluding any tax which the Contractor can recover) for people employed by the Contractor, plant and materials, work subcontracted by the Contractor and equipment). These percentages for overheads and profit are applied to components of Defined Cost when making changes to the Prices in terms of the Contract. These percentages cover everything that is not included in Defined Cost. Tenderers need to price these percentages realistically as they will be taken into account when evaluating tender offers – see Tender Assessment Schedule.
	Include if NEC3 Term Services Short Contract (TSSC). If not delete row

	The Tenderer’s attention is drawn to Part 2 of the Contract Data which requires the Tenderer to tender a percentage for overheads and profit added to the Defined Cost for people and a percentage for overheads and profit added to other Defined Cost.  Failure to tender these percentages will render the tender non-responsive.

Compensation events which result in changes to the Prices are assessed on the basis of Defined Cost (i.e. the amount paid by the Contractor in Providing the Works (excluding any tax which the Contractor can recover) for people employed by the Contractor, plant and materials, work subcontracted by the Contractor and equipment). These percentages for overheads and profit are applied to components of Defined Cost when making changes to the Prices in terms of the Contract. These percentages cover everything that is not included in Defined Cost. Tenderers need to price these percentages realistically as they will be taken into account when evaluating tender offers – see Tender Assessment Schedule.
	Include if an NEC3 Engineering and Construction Short Contract (ECSC). If not delete row

	The Tenderer’s attention is drawn to Part 2 of the Contract Data which requires the Tenderer to tender a direct fee percentage, a subcontracted fee percentage and a number of other cost parameters.  Failure to tender these percentages and cost parameters will render the tender non-responsive.
	Include if NEC3 Engineering and Construction Contract (ECC) except where Option F (Management contract) applies. If not delete row 

	Compensation events which result in changes to the Price are assessed on the basis of Defined Cost (i.e. the cost of the components in the Shorter Schedule of Cost Components whether work is subcontracted or not, as derived from the tendered cost parameters). These fee percentages are applied to components of Defined Cost when making changes to the Prices in terms of the Contract and cover everything that is not included in Defined Cost. Tenderers need to price these percentages and the cost parameters associated with the Schedule of Cost Components realistically as they will be taken into account when evaluating tender offers – see Tender Assessment Schedule.
	Include if an NEC3 Engineering and Construction Contract (ECC) – Main Options A (Priced contract with Activity Schedule) or B (Priced Contract with Bill of Quantities) applies. If not delete row



	The Prices for Work Done to Date and compensation events which result in changes to the Price are assessed on the basis of Defined Cost (i.e. the amount due to Subcontractors and the cost of the components in the Schedule of Cost Components or Shorter Schedule of Cost Components, as derived from the tendered cost parameters). These fee percentages are applied to components of Defined Cost when assessing the amounts due to the Contractor or making changes to the Prices in terms of the contract and cover everything that is not included in Defined Cost. Tenderers need to price these percentages and the cost parameters associated with the Schedule of Cost Components or Shorter Schedule of Cost Components realistically as they will be taken into account when evaluating tender offers – see Tender Assessment Schedule
	Include if an NEC3 Engineering and Construction Contract (ECC) – Main Options C (Target contract with activity schedule) D (Target contract with bill of quantities) or Option E (Cost reimbursable contract) applies. If not delete row



	The Tenderer’s attention is drawn to Part 2 of the Contract Data which requires the Tenderer to tender a direct fee percentage and a subcontracted fee percentage and a number of other cost parameters.  Failure to tender these percentages and cost parameters will render the tender non-responsive.
The Price for Work Done to Date and compensation events which result in changes to the Prices are assessed on the basis of Defined Cost (i.e. the amount due to Subcontractors and the prices for work done by the Contractor himself). These percentages are applied to components of Defined Cost when making changes to the Prices in terms of the Contract and cover everything that is not included in Defined Cost. Tenderers need to price these percentages and the cost parameters associated with the Schedule of cost Components realistically as they will be taken into account when evaluating tender offers – see Tender Assessment Schedule.
	Include if an NEC3 Engineering and Construction Contract (ECC) – option F (Management contract) applies. If not delete row


Record of Addenda to tender documents

	We confirm that the following communications received from the Employer before the submission of this tender offer, amending the tender documents, have been taken into account in this tender offer:

	
	Date
	Title or Details

	1. 
	
	

	2. 
	
	

	3. 
	
	

	4. 
	
	

	5. 
	
	

	6. 
	
	

	7. 
	
	

	8. 
	
	

	9. 
	
	

	10. 
	
	

	Attach additional pages if more space is required.

	Signed
	
	Date
	

	Name
	
	Position
	

	Tenderer
	


Proposed amendments and qualifications

	The Tenderer should record any deviations or qualifications he may wish to make to the tender documents in this Returnable Schedule. Alternatively, a tenderer may state such deviations and qualifications in a covering letter to his tender and reference such letter in this schedule.

The Tenderer’s attention is drawn to clause 5.8 of SANS 10845-3 regarding the employer’s handling of material deviations and qualifications.

Page

Clause or item

Proposal



	

	Signed
	
	Date
	

	Name
	
	Position
	

	Tenderer
	


Compulsory Declaration

	The following particulars must be furnished. In the case of a joint venture, separate declaration in respect of each partner must be completed and submitted.

	Section 1: Enterprise Details
Name of enterprise:  

Contact person:
Email:
Telephone:
Cell no
Fax:

Physical address

Postal address



	Section 2:    Particulars of companies and close corporations 

Company / Close Corporation registration number



	Section 3:    SARS Information 

Tax reference number

VAT registration number: 

State Not Registered if not registered for VAT


	Section 4:    CIDB registration number  

CIDB Registration number (if applicable)
 

	Section 5:  National Treasury Central Supplier Database

Supplier number
Unique registration reference number 


	Section 6: Particulars of principals

principal: means a natural person who is a partner in a partnership, a sole proprietor, a director of a company established in terms of the Companies Act of 2008 (Act No. 71 of 2008) or a member of a close corporation registered in terms of the Close Corporation Act, 1984, (Act No. 69 of 1984).

Full name of principal

Identity number

Personal tax reference number
Attach separate page if necessary


	Section 7:   Record in the service of the state
Indicate by marking the relevant boxes with a cross, if any principal is currently or has been within the last 12 months in the service of any of the following: 

· a member of any municipal council

· a member of any provincial legislature

· a member of the National Assembly or the National Council of Province

· a member of the board of directors of any municipal entity

· an official of any municipality or municipal entity

(   an employee of any department, national or provincial public entity or constitutional institution within the meaning of the Public Finance Management Act of 1999 (Act No. 1 of 1999)

(   a member of an accounting authority of any national     or provincial public entity

(    an employee of Parliament or a provincial legislature
If any of the above boxes are marked, disclose the following:

Name of principal

Name of institution, public office, board or organ of state and position held

Status of service

(tick appropriate column)

Current

Within last 12 months

*insert separate page if necessary

	Section 8:   Record of family member in the service of the state
family member: a person’s spouse, whether in a marriage or in a customary union according to indigenous law, domestic partner in a civil union, or child, parent, brother, sister, whether such a relationship results from birth, marriage or adoption

Indicate by marking the relevant boxes with a cross, if any family member of  a  principal as defined in section 5 is currently or has been within the last 12 months been in the service of any of the following:

· a member of any municipal council

· a member of any provincial legislature

· a member of the National Assembly or the National Council of Province

· a member of the board of directors of any municipal entity

· an official of any municipality or municipal entity
(   an employee of any provincial department, national or provincial public entity or constitutional institution within the meaning of the Public Finance Management Act, 1999 (Act 1 of 1999)

(   a member of an accounting authority of any national     or provincial public entity

(    an employee of Parliament or a provincial legislature

Name of family member

Name of institution, public office, board or organ of state and position held

Status of service

(tick appropriate column)

Current

Within last 12 months

*insert separate page if necessary

	Section 9: Record of termination of previous contracts with an organ of state

Was any contract between the tendering entity including any of its joint venture partners terminated during the past 5 years for reasons other than the employer no longer requiring such works or the employer failing to make payment in terms of the contract. 

(  Yes             (   No   (Tick appropriate box)
If yes, provide particulars (interest separate page if necessary)

	Section 10: Declaration
The undersigned, who warrants that he / she is duly authorised to do so on behalf of the tendering entity confirms  that the contents of this Declaration are within my personal knowledge, and save where stated otherwise in an attachment hereto, are to the best of my belief both true and correct, and: 

i)   neither the name of the tendering entity or any of its principals appears on:

     a)  the Register of Tender Defaulters established in terms of the Prevention and Combating of Corrupt Activities Act of 2004 (Act No. 12 of 2004)

     b)   National Treasury’s Database of Restricted Suppliers (see www.treasury.gov.za)
ii)  neither the tendering entity of any of its principals has within the last five years been convicted of fraud or corruption by a court of law (including a court outside of the Republic of South Africa);
iii) any principal who is presently employed by the state has the necessary permission to undertake remunerative work outside such employment (attach permission to this declaration); 
iv) the tendering entity is not associated, linked or involved with any other tendering entities submitting tender offers

v) has not engaged in any prohibited restrictive horizontal practices including consultation, communication, agreement, or arrangement with any competing or potential tendering entity regarding prices, geographical areas in which goods and services will be rendered, approaches to determining prices or pricing parameters, intentions to submit a tender or not, the content of the submission (specification, timing, conditions of contract etc)  or intention to not win a tender;

vi)  has no other relationship with any of the tenderers or those responsible for compiling the scope of work that could cause or be interpreted as a conflict of interest;
vii) neither the tenderer or any of its principals owes municipal rates and taxes or municipal service charges to any municipality or a municipal entity and are not in arrears for more than 3 months;

viii) SARS may, on an on-going basis during the term of the contract, disclose the tenderer’s tax compliance status to the Employer and when called upon to do so, obtain the written consent of any subcontractors who are subcontracted to execute a portion of the contract that is entered into in excess of the threshold  prescribed by the National Treasury, for SARS to do likewise.

	Signed
	
	Date
	

	Name
	
	Position
	

	Enterprise name
	


NOTE 1 The Standard Conditions of Tender contained in SANS 10845-3 prohibits anticompetitive practices (clause 3.1) and requires that tenderers avoid conflicts of interest, only submit a tender offer if the tenderer or any of his principals is not under any restriction to do business with employer (4.1.1) and submit only one tender either as a single tendering entity or as a member in a joint venture (clause 4.13.1). Clause 5.7 also empowers the Employer to disqualify any tenderer who engages in fraudulent and corrupt practice. Clause 3.1 also requires tenderers to comply with all legal obligations.

NOTE 2: Section 30(1) of the Public Service Act, 1994, prohibits an employee (person who is employed in posts on the establishment of departments) from performing or engaging remunerative work outside his or her employment in the relevant department, except with the written permission of the executive authority of the department. When in operation,  Section 8(2) of the Public Administration Management Act, 2014, will prohibit an employee of the public administration (i.e. organs of state and all national departments, national government components listed in Part A of Schedule 3 to the Public Service Act, provincial departments including the office of the premier listed in Schedule 1 of the Public Service Act and provincial departments listed in schedule 2 of the Public Service Act, and provincial government components listed in Part B of schedule 3 of the Public Service Act) or persons contracted to executive authorities in accordance with the provisions of section 12A of the Public Service Act of 1994 or persons performing similar functions in organs of state from conducting business with the State or to be a director of a public or private company conducting business with the State. The offence for doing so is a fine or imprisonment for a period not exceeding 5 years or both. It is also a serious misconduct which may result in the termination of employment by the employer.
NOTE 3: Regulation 44 of Supply Chain Management regulations issued in terms of the Municipal Finance Management Act of 2003 requires that organs of state and municipal entities not award a contract to a person who is the service of the state, a director, manager or principal shareholder in the service of the state or who has been in the service of the state in the previous twelve months. 

NOTE: 4: Regulation 45 of Supply Chain Management regulations requires a municipality or municipal entity to disclose in the notes to the annual statements particulars of any award made to a close family member in the service of the state.
NOTE:  5 Corrupt activities which give rise to an offence in terms of the Prevention and Combating of Corrupt Activities Act of 2004) include improperly influencing in any way the procurement of any contract, the fixing of the price, consideration or other moneys stipulated or otherwise provided for in any contract and the manipulating by any means of the award of a tender.

NOTE: 6 Section 4 of the Competition Act of 1998 prohibits restrictive horizontal practice including agreements between parties in a horizontal relationship which have the effect of substantially preventing or lessening competition, directly or indirectly fixing prices or dividing markets or constitute collusive tendering. Section 5 also prohibits restrictive vertical practices. Any restrictive practices that are suspicious will be reported to the Competition Commission for investigation and possible imposition of administrative penalties. 
Preferencing schedule: Broad Based Black Economic Empowerment Status

	Preamble

Section 10(b) of the Broad-Based Black Economic Empowerment Act of 2003 (Act No. 53 of 2003) states that “Every organ of state and public entity must take into account and. as far as is reasonably possible. apply any relevant code of good practice issued in terms of this Act in developing and implementing a preferential procurement policy:” 

A number of codes of good practice have been issued in terms of Section 9(1) of the B-BBEE Act of 2003 including a generic code of good practice and various sector codes. The sector codes vary the metrics, weightings and targets used in the generic code of good practice to establish the overall performance of an entity and its B-BBBEE status. The B-BBEE status needs to be assessed in accordance with the applicable code.

1   Conditions associated with the granting of preferences
Tenderers who claim a preference shall provide sufficient evidence of their B-BBEE Status in accordance with the requirements of section 2 in respect of the applicable code as at the closing time for submissions, failing which their claims for preferences will be rejected. 

2         Sufficient evidence of qualification

2.1        Exempted micro enterprises
Sufficient evidence of qualification as an Exempted Micro-Enterprise is a :

a)  a registered auditor’s certificate or similar certificate issued by an accounting officer as contemplated in the Close Corporation Act of 1984 in respect of the entity’s last financial year or a 12 month period which overlaps with its current financial year; or a certificate issued by a verification agency and which is valid as at the closing date for submissions; or. 

b)  a sworn affidavit - B-BBEE Exempted Micro Enterprise (see www.thedti.gov.za/gazzettes/Affidavit_EME.pdf
2.2       Enterprises other than micro exempted enterprises

Sufficient evidence of B-BBEE Status is:

a) an original or certified copy of the certificate issued by a verification agency accredited by the South African National Accreditation System (SANAS) or registered auditors approved by Independent Regulatory Board for Auditors (IRBA) and which is valid as at the closing date for submissions; or.

b) a sworn affidavit – B-BBEE Qualifying Small Enterprise (see www.thedti.gov.za/gazzettes/BBEE_QUALIFYING_SMALL_ENTERPRISE.pdf)

3       Tender preferences claimed
The scoring shall be as follows:

B-BBEE status determined in accordance with the preferencing schedule for Broad-Based Black Economic Empowerment
% max points for preference

Form not completed or no-complaint contributor

0
Level 8 contributor
10
Level  7 contributor

20
Level 6 contributor
30

Level 5 contributor

40
Level 4 contributor

50
Level 3 contributor
80
Level 2 or contributor

90
Level 1 contributor

100

 4          Declaration
The tenderer declares that 
a)        the tendering entity is a level contributor as stated in the submitted evidence of qualification as at the closing date for submissions
b)        the tendering entity has been measured in terms of the following code (tick applicable box)

□      Generic code of good practice
 □     Other – specify  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

c)         the contents of the declarations made in terms of a) and b) above are within my personal knowledge and are to the best of my belief both true and correct 
The undersigned, who warrants that he / she is duly authorised to do so on behalf of the tenderer  confirms that he / she understands the conditions under which such preferences are granted and confirms that the tenderer satisfies the conditions pertaining to the granting of tender preferences.
Signature : ...............................................................................................................................……….

Name : .......................................................................................................................................………

Duly authorised to sign on behalf of : ............................................................................................………

Telephone : ......................................................................  

Fax: .......................................................................    Date : .......................................................................
Name of witness . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .    Signature of witness  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Note:  1)   Failure to complete the declaration will lead to the rejection of a claim for a preference

           2)    Supporting documentation of the abovementioned claim for a preference must be submitted with the tender submission to be eligible for a preference


Municipal declaration and returnable documents

	The following particulars must be furnished in relation to tenders for municipalities and municipal entities where:

a)         consultancy services are required; and

b)       goods, services or a combination thereof where the estimated total of the prices exceeds R 10 million including VAT.

In the case of a joint venture, separate municipal declarations and returnable documents shall be submitted in respect of each partner.

	Section 1: Enterprise Details

Name of enterprise:  

Contact person:
Email:
Telephone:
Cell no
Fax:

Physical address

Postal address

 

	Section 2: Declaration for consultancy services:

The enterprise has been awarded the following consultancy services by an organ of state during the last five years.
Name of organ of state

Estimated  number of contracts

Nature of service, e,g, quantity surveying 

Service similar to required service (yes / no) ?

Attach separate page as necessary

	Section 3  Goods, services or a combination thereof where the estimated total of the prices exceeds R 10 million including VAT

I / we certify that 

1)  (tick one of the boxes):
   □      the enterprise is not required by law to prepare annual financial statements for auditing 

   □      the enterprise is required by law to have audited annual financial statements and attached the audited financial statements for the past three financial years, or since the establishment as the enterprise was established within the past three years

2)        the enterprise and its directors has / have no undisputed commitments for municipal services towards a municipality or other service provider in respect of which payment is overdue for more than 30 days (ie: all municipal accounts are paid up to date);
3)        source of goods and / or  services :

           (tick one of the boxes and insert percentages if applicable):
       □     goods and  / or services are sourced only from within the Republic of South Africa 
       □                  % of the total cost of goods and / or services will be  sourced from outside the Republic of South Africa and the percentage of payment from the municipality or municipal entity which is expected to be transferred out of the Republic is           .  %

I furthermore confirm that the following contracts were awarded to the enterprise by an organ of state during the last five years and attached particulars of any material non-compliance or dispute concerning the execution of such contracts:
Name of organ of state

Estimated number of contracts

Nature of contracts 




	Attach separate page as necessary

	I, the undersigned who warrants that I am duly authorised on behalf of the tendering entity, hereby declare that the contents of this Declaration are within my personal knowledge, and save where stated otherwise are to the best of my belief both true and correct

	


Annual Financial Statements Declaration 
	The undersigned, who warrants that he / she is duly authorised to do so on behalf of the respondent, confirms that:

	1)     The enterprise’s financial year end is . . . . . . . . . . . . . . . 
2)     The enterprise’s financial statements have been prepared in accordance with the provisions of the Companies Act of 2008 or the Close Corporation Act of 1984, as applicable
3) The enterprise has compiled its financial accounts [tick one box]:
 (      internally                                                                 (       independently

4)  The following statement applies to the enterprise [tick one box and provide relevant information]

               (     enterprise has had its financial statements audited; 

                       name of auditor  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

               (     enterprise is required by law to have an independent review of  its financial statements 

                         name of independent reviewer  . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

               (   enterprise has not had its financial statements audited and is not required by law to have an independent review or audit of such statements 
5) The attached income statement and balance sheet is a true extract from the financial statements complying with applicable legislation for the preceding financial year within 12 months of the financial year end.
[Attach the income statement and the balance sheet contained in the financial statement]

6)  The annual turnover for the last financial year is R . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
7)   The total assets as at the end of the last financial year is R . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
8)    The total liabilities as at the end of the financial year is R . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .


I hereby declare that the contents of this Declaration are within my personal knowledge, and save where stated otherwise are to the best of my belief both true and correct.
	Signed
	
	
	Date
	

	Name
	
	
	Position
	

	Tenderer
	


Certificate of Authority for Joint Ventures

This Returnable Schedule is to be completed by joint ventures.

We, the undersigned, are making this submission in Joint Venture and hereby authorise Mr/Ms . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . , authorised signatory of the company . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  , acting in the capacity of lead partner, to sign all documents in connection with the tender offer and any contract resulting from it on our behalf.  
	NAME OF FIRM
	ADDRESS
	DULY AUTHORISED SIGNATORY

	Lead partner


	
	Signature. . . . . . . . . . . . . 

Name ……..

Designation

	
	
	Signature. . . . . . . . . . . . . 

Name ……..

Designation

	
	
	Signature. . . . . . . . . . . . . 

Name ……..

Designation


	Tender Assessment Schedule (NEC3 PSC or NEC3 PSSC)

	Guidance notes  (delete column when document has been compiled and change Page Setup from landscape to portrait) Use for NEC3 Professional Service Contract or NEC3 Professional Service Short Contract – delete schedule if other forms of contract are used

	This schedule is for information only and does not need to be completed. The evaluators will apply this schedule to arrive at a comparative offer in the evaluation of tenders
	Tenderers, except in the case of a time based contract, are required to tender a total of Prices and to tender parameters associated with the evaluation of compensation events. It is therefore important to assess the potential impact of these parameters on the final Price of the contract and to encourage tenderers to tender realistic parameters. This is best achieved by reducing tenders to a common base in terms of a Tender Assessment Schedule.


	The parameters tendered in the Contract Data by the Consultant are to be reduced to a common base for comparative purposes as follows:

Average time charge for tender comparative purposes only  =           
                                                                                      = . . . . . . . . . . . . . . . . . . .  (              
	Develop a formula / method to determine an average time charge. Use this average time charge to:

1)  compare tenders where only time charges apply; or
2) combine with the total of the Prices tendered in a Task Schedule (PSC-Option G), Activity Schedule (PSC-Options A and C) and Price List (PSSC) 

	Comparative offer for tender evaluation purposes = ( = . . . . . . . . . . . . . . . 
	Delete row if Activity Schedule, Task Schedule of Price List is priced. 

	Employer’s / Client’s estimate of the of time charge hours  which may influence the final quantum of the Prices for Services Provided to Date  

 =         hours  (
Total of the Prices tendered in the Activity Schedule / Task Schedule / Price List = . . . . . . . . . . . . . . . . . . .  (
Comparative offer for tender evaluation purposes:

= assumed time charges plus total of Prices tendered in the Activity Schedule / Task Schedule / Price List

= ( x ( + ( = . . . . . . . . . . . . . . . x . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  + . . . . . . . . . . . . . . . . . . . . . . . . . 
 = . . . . . . . . . . . . . . . . . 
	Delete row if only time charges apply. Amend as necessary.
The estimate may be based in whole or part on an estimate of the likely quantum of compensation events and time based charges. In target contracts, the hours should be increased (i.e. magnified) for comparative purposes as the Consultant is paid on the basis of time charges and the Employer is at risk for any cost overrun against the total of Prices in the Activity Schedule.

Insert estimate of the number of hours. 


	Tender Assessment Schedule (NEC3 SC or SCC)
	Guidance notes  (delete column when document has been compiled and change Page Setup from landscape to portrait)) 

Use for Supply Contract or Supply Short Contract only – delete schedule  if other forms of contract are used

	This schedule is for information only and does not need to be completed. The evaluators will apply this schedule to arrive at a comparative offer in the evaluation of tenders
	Tenderers are required to tender a total of Prices and to tender parameters associated with the evaluation of compensation events. It is therefore important to assess the potential impact of these parameters on the final Price of the contract and to encourage tenderers to tender realistic parameters. This is best achieved by reducing tenders to a common base in terms of a Tender Assessment Schedule.


	The parameters tendered in the Contract Data by the Supplier are to be reduced to a common base for comparative purposes as follows:

Tendered total of the Prices from Pricing Schedule  = . . . . . . . . . . . . . . . . . . . .( 
Purchaser’s assumed quantum of compensation events less the fee for tender evaluation purposes:

=        % of tendered total of the Prices

 =       / 100 x ( =   . . . . . . . . . . . . . . . . . . . . . .( 
Fee for assumed compensation events =  ( x p / 100  =      . . . . . . . . . . . . . . . . . . . . . .(
where p =  percentage for overheads and profit added to the Defined Cost as tendered in Part 2 of the Contract Data

Comparative offer for tender evaluation purposes 

=     Tendered total of Prices from Pricing Schedule plus the fee for assumed compensation events
=     ( + ( =    . . . . . . . . . . . . . . . . . . . . . . . . . . .  +. . . . . . . . . . . . . . . . . . . . . . . . . .

=    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
	Insert a percentage of the total of Prices to enable the quantum of compensation events to be determined. (The quantum of the percentage is dependent on the likelihood of compensation events occurring)


	Tender assessment schedule (NEC3 TSC)
	Guidance notes  (delete column when document has been compiled and change Page Setup from landscape to portrait)

Use for Term Service Contract – delete schedule  if other forms of contract are used


	The Tenderer’s attention is drawn to Part 2 of the Contract Data which requires the Tenderer to enter a direct fee percentage and a subcontracted fee percentage. These percentages are applied to Defined Cost in order to calculate the Prices for Services Done to Date and the Prices.
	

	This schedule is for information only and does not need to be completed. The evaluators will apply this schedule to arrive at a comparative offer in the evaluation of tenders
	Tenderers, except in the case of Option E (cost reimbursable contract)  are required to tender a total of Prices and to tender parameters associated with the evaluation of compensation events. It is therefore important to assess the potential impact of these parameters on the final Price of the contract and to encourage tenderers to tender realistic parameters. This is best achieved by reducing tenders to a common base in terms of a Tender Assessment Schedule.


	Note: Tenderers must tender a direct fee percentage and a subcontracted fee percentage in Part 2 of the Contract Data
The parameters tendered in the Contract Data by the Contractor are to be reduced to a common base for comparative purposes as follows:
	

	Employer’s forecast of the total of the Prices less the fees for comparative purposes 
=                                       ( 
Fee applied to Employer’s forecast

=  ( x (w1 x p1 + w2 x p2) 

where   p1 =  The percentage for overheads and profit added to the Defined Cost for people

             p2 =   The percentage for overheads and profit added to other Defined Cost 
            w1 and w2 are weighting factors 

=  ( x (      x........../ 100 +       x........... / 100)  =    . . . . . . . . . . . . . . . . . . . . . .(
Comparative offer for tender evaluation purposes 

=      ( + ( =    . . . . . . . . . . . . . . . . . . . . . . . . . . .  +. . . . . . . . . . . . . . . . . . . . . . . . . .

=       . . . . . . . . . . . . . . . . . . . . . . . . . .    . . . . . . . .  
	Delete row if Option A (Priced contract with price list) or C (Target contract with price list) applies
Insert a forecast for comparative purposes

Provide  values for  w1 and  w2 which are representative of the split between the people content and the other content  such that w1 + w2 = 1.0, e.g. 0,6 and 0,4 if the people content is estimated to be 40% of the total Defined Cost



	The parameters tendered in the Contract Data by the Contractor are to be reduced to a common base for comparative purposes as follows:

Tendered total of the Prices (from summary to Price List)  =  . . . . . . . . . . . . . . . . . . . . . .(. 

Employer’s assumed value of Defined Cost  which may influence the final quantum of the Prices for Services Provided to Date  for tender evaluation purposes:

=       % of Tendered total of the Prices

 =        / 100 x ( = . . . . . . . . . . . . . . . . . . . . . .( 
Fee for assumed compensation events 

=  ( x (w1 x p1 + w2 x p2) 

where p1 =  The percentage for overheads and profit added to the Defined Cost for people

             p2 =   The percentage for overheads and profit added to other Defined Cost 
            w1 and w2 are weighting factors 

=  ( x (      x........../ 100 +       x........... / 100)  =    . . . . . . . . . . . . . . . . . . . . . .(
Comparative offer for tender evaluation purposes 

=      Tendered total of Prices from Price List plus the fee for assumed compensation events
=      ( + ( =    . . . . . . . . . . . . . . . . . . . . . . . . . . .  +. . . . . . . . . . . . . . . . . . . . . . . . . .

=       . . . . . . . . . . . . . . . . . . . . . . . . . .    . . . . . . . .
	Delete row if Options E (Cost reimbursable contract) applies

Insert a percentage of the total of Prices to enable the quantum of Defined Cost to be determined. (The quantum of the percentage is dependent on the likelihood of Defined Cost occurring)
In target contracts, the quantum should be increased (i.e. magnified) for comparative purposes as the Contractor is paid Defined Cost plus the fee and the Employer is at risk for any cost overrun against the total of Prices in the price list

Provide  values for  w1 and  w2 which are representative of the split between the people content and the other content  such that w1 + w2 = 1.0, e.g. 0,2 and 0,8 if the people content is estimated to be 20% of the total Defined Cost



	Tender assessment schedule (NEC3 TSSC or ECSC)
	Guidance notes  (delete column when schedule has been compiled)
Use for Term Service Short Contract  or Engineering and Construction Short Contract– delete schedule  if other forms of contract are used

	This schedule is for information only and does not need to be completed. The evaluators will apply this schedule to arrive at a comparative offer in the evaluation of tenders
	Tenderers are required to tender a total of Prices and to tender parameters associated with the evaluation of compensation events. It is therefore important to assess the potential impact of these parameters on the final Price of the contract and to encourage tenderers to tender realistic parameters. This is best achieved by reducing tenders to a common base in terms of a Tender Assessment Schedule.


	The parameters tendered in the Contract Data by the Contractor are to be reduced to a common base for comparative purposes as follows:

Tendered total of the Prices (from summary to Price List)  =  . . . . . . . . . . . . . . . . . . . . . .( 
Employer’s assumed value of compensation events less the fee for tender evaluation purposes:: 

=       % of Tendered total of the Prices

 =        / 100 x ( = . . . . . . . . . . . . . . . . . . . . . .(
Fee for assumed compensation events 
=  ( x (w1 x p1 + w2 x p2) 

where p1 =  The percentage for overheads and profit added to the Defined Cost for people

             p2 =   The percentage for overheads and profit added to other Defined Cost 
            w1 and w2 are weighting factors 
=  ( x (      x........../ 100 +       x........... / 100)  =    . . . . . . . . . . . . . . . . . . . . . .(
Comparative offer for tender evaluation purposes 

=      Tendered total of Prices from Price List plus the fee for assumed compensation events
=      ( + ( =    . . . . . . . . . . . . . . . . . . . . . . . . . . .  +. . . . . . . . . . . . . . . . . . . . . . . . . .

=       . . . . . . . . . . . . . . . . . . . . . . . . . .    . . . . . . . . 
	Use for NEC3 Engineering and Construction Short (ECSC) or NEC3 Contract or Term Service Short (TSSC)Contract only – delete row if other forms of contract are used
Insert a percentage of the total of Prices to enable the quantum of compensation events to be determined. (The quantum of the percentage is dependent on the likelihood of compensation events occurring)
Provide  values for  w1 and  w2 which are representative of the split between the people content and the other content  such that w1 + w2 = 1.0, e.g. 0,2 and 0,8 if the people content is estimated to be 20% of the total Defined Cost



	Tender assessment schedule (NEC3 ECC – Options A and B)
	Guidance notes  (delete column when document has been compiled and change Page Setup from landscape to portrait)
Use for Engineering and Construction Contract – Option A (Priced contract with activity schedule) or Option B (Priced contract with bill of quantities) – delete schedule  if other forms of contract or ECC options  are used


	This schedule is for information only and does not need to be completed. The evaluators will apply this schedule to arrive at a comparative offer in the evaluation of tenders
	Tenderers are required to tender a total of Prices and to tender parameters associated with the evaluation of compensation events. It is therefore important to assess the potential impact of these parameters on the final Price of the contract and to encourage tenderers to tender realistic parameters. This is best achieved by reducing tenders to a common base in terms of a Tender Assessment Schedule.


	The parameters tendered in the Contract Data by the Contractor are to be reduced to a common base for comparative purposes as follows:

Tendered total of the Prices (from Activity Schedule / Summary to Bill of Quantities )   . . . . . . . . . . . . . . . . . .. (   
Employer’s assumed value of compensation events less the fee for tender evaluation purposes:: 

=       % of Tendered total of the Prices

 =        / 100 x ( = . . . . . . . . . . . . . . . . . . . . . .( . 

Fee for assumed compensation events 

=  ( x (w1 x F1 + w2 x F2) 
where F1 =  The percentage for overheads and profit added to the Defined Cost for people

            F2 =   The percentage for overheads and profit added to other Defined Cost 
            w1 and w2 are weighting factors 

=  ( x (      x........../ 100 +       x........... / 100)  =    . . . . . . . . . . . . . . . . . . . . . .(
	Use for Engineering and Construction Contract – Options A and B only – delete row if other forms of contract or Options are used
Amend schedule as necessary. 

Adjust percentage if there is greater likelihood of compensation events occurring
Provide  values for  w1 and  w2 which are representative of the split between the work done by the Contractor and the work done by Subcontractors such that w1 + w2 = 1.0, e.g. 0,4 and 0,6 if the work done by the contractor is 40% of the total Defined Cost



	Cost of percentages associated with the Shorter Schedule of Cost Components in assumed compensation events = amount calculated from the following table 
	

	1
	2
	3
	4
	5
	

	Subcomponent
	Estimated percentage of (
	Tendered percentages (from Contract Data: Part 2 – Data provided by the Contractor)
	Adjustment
	

	
	
	
	Calculation
	Amount
	


Equipment ex published 

	lists element 
	     %
	Percentage for adjustment for Equipment in the published lists 

+ / -   . . . . . %
	( x column 2 / 100 x column 3 / 100
	
	Fill in estimated percentages in column 2.



	People 
	     %
	Percentage for people 
overheads   . . . . . . . .%
	
	
	


overheads  . 

	 . . . . . %
	
	
	

	Total cost of percentages in assumed compensation events  ( 
	
	

	Cost of design outside of Working Areas associated with compensation events = amount calculated from the following table
	

	1
	2
	3
	4
	

	Category of employee
	Hourly rate
	Tendered hourly rates (from Contract Data: Part 2 – Data provided by the Contractor) 
	Total amount (Rand)

(Column 2 x column 3)
	Insert estimate number of hours involved in design outside of working areas on compensation events
Insert category of staff as relevant

	     
	
	
	
	Delete if not applicable 

	     
	
	
	
	

	     
	
	
	
	

	Total cost of design outside of Working Areas in assumed compensation events (
	
	


	Cost of equipment in assumed compensation events = amount calculated from the following table:
	

	Equipment
	Size or capacity
	Rate / unit
	Unit
	Total
	Insert equipment included in Contract Data
Delete if not applicable

Insert assumed units in assumed compensation events

	     
	     
	
	     
	
	

	     
	     
	
	     
	
	

	Total cost of equipment in assumed compensation events (
	
	

	Comparative offer for tender evaluation purposes =     ( + ( +  ( + (
= . . . . . . . . . . . . . . . . . .  + . . . . . . . . . . . . . . . . . . . . . . . . + . . . . . . . . . . . . . . . . . . . . . . . + . . . . . . . . . . . . . . . . . . . . . 
=    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
	


	Tender assessment schedule (NEC3 ECC – Options C, D and E)
	Guidance notes  (delete column when document has been compiled and change Page Setup from landscape to portrait)

Use for Engineering and Construction Contract – Option E: Cost reimbursable contract  or in target contracts (Options C and D) where the target price is negotiated after the award of the contract -delete schedule  if other forms of contract, ECC options  are used or target price is tendered

	This schedule is for information only and does not need to be completed. The evaluators will apply this schedule to arrive at a comparative offer in the evaluation of tenders
	Tenderers are required to tender parameters associated with the Schedule of Cost Components and the Shorter Schedule of Cost Components. It is therefore important to assess the potential impact of these parameters on the final Price of the contract and to encourage tenderers to tender realistic parameters. This is best achieved by reducing tenders to a common base in terms of a Tender Assessment Schedule.



	The parameters tendered in the Contract Data by the Contractor which are to be reduced to a common base for comparative purposes as follows:
Estimate of the Price for Work Done to Date based on the tendered parameters and the Employer’s assumptions using the Schedule of Cost Components

1
People 

Assumed people costs =            




(




	Insert a monetary value for Defined Cost

Insert an assumed value



	2
 Equipment


	

	2.1
Cost of Purchased equipment with an on-cost charge

Description

Time related  charge

Per time period

Quantity

Total

     
Per      
     
     
Per      
     
Total E(

	Delete row if not applicable or enter data


	2.2
Cost of special Equipment listed in the Contract Data

Description (including size of capacity)
Unit

Rate 

Quantity

Total

     
     
     
     
     
     
Total  E(

	Delete row if not applicable or enter data

	2.3
Cost of Equipment not covered in a) or b) 

Assumed cost of Equipment not covered in a) or b) =              E(
	Modify as necessary and enter an assumed amount


	2.4
Total cost of Equipment

Assumed  Equipment costs =  E(+  E( +  E( 

= . . . . . . . . . . . . . . . .  + . . . . . . . . . . . . . . . . +  . . . . . . . . . . . . . . . . . . . . . . . . . . 

= . . . . . . . . . . . . . . . . . . . . . .   (
	Modify as necessary

	3
Plant and Material

Assumed cost of Plant and Material =                                           (     
	Insert an assumed value



	4 Cost of Charges


	

	4.1    Cost of charges arising from payments in respect of clauses  41 to 43 of SCC   
Assumed cost of charges arising from payments made =              C(
4.2    Cost of charges for overhead costs in the Working Areas

Cost of charges for overhead costs in the Working Areas

= 
assumed people costs (() x percentage for Working Areas overheads stated in the Contract Data / 100

= 
. . . . . . . . . . . . . . x  . . . . . . . . . . . . . .  100

=   
. . . . . . . . . . . . . . . . . . . . .  C(

	Insert an assumed value




	4.3   Total cost of charges

Assumed  cost of charges = C( + C(
= 
. . . . . . . . . . . . . . x  . . . . . . . . . . . . . .  100

=   
. . . . . . . . . . . . . . . . . . . . .(

                                                                      
	


	5
Manufacture and fabrication

5.1     Cost of hours worked 

Category of staff

Hours

Rate 

Total

     
     
     
     
     
     
Total for manufacture and fabrication M( 

5.2    
Cost of overheads

Cost of overheads 

= 
cost of hours worked (M( ) x percentage for manufacturing and fabrication overheads stated in Contract Data  / 100 x 

=     . . . . . . . . . . . . . . . . . . . . . . .  x      . . . . . . . . / 100 

=
 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . (M( )
5.3

Total cost of manufacture and fabrication

Assumed  cost of manufacture and fabrication  = M( + M(
=
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . +  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

=
. . . . . . . . . . . . . . . . . . . . . . . . . . . . (                                                          
	Delete if not applicable or provide data 


	6 Cost of design

6.1   Cost of hours worked
Category of staff

Hours

Rate 

Total

     
     
     
     
Total for design cost   D(
6.2
Cost of overheads

Cost of overheads 

= 
 cost of hours worked (D() x percentage for design overheads stated in Contract Data  / 100 

=      . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . x      . . . . . . . . / 100 . 

=
. . . . . . . . . . . . . . . . . . . . . . D(
6.3
Cost of travel to and from the Working Areas








Assumed cost of travel to and from the Working Areas =         D(
6.4
Total cost of design

Assumed cost of design = D( + D( + D(
=


=
. . . . . . . . . . . . . . . . . . . . . . . . +  . . . . . . . . . . . . . . . . . . . . . . . . . . +      
=
. . . . . . . . . . . . . . . . . . . . . . . . 
(

	Insert data
Enter an amount

	Impact of tendered percentages used in the assessment of compensation events assessed using the Shorter Schedule of Cost Components
	


	Cost of Equipment ex published lists  

= 
assumed total of list prices of Equipment used in evaluating compensation events   x percentage adjustment for listed Equipment stated in the Contract Data / 100

= 
           x . . . . . . . . . / 100

= 
     . . . . . . . . . . . . . . . . . . . . .SSCC(
Cost of charges for people overheads
= 
   assumed  people costs in evaluating compensation events  x percentage for people overheads stated in the Contract Data / 100

= 
           x ……………../ 100

=   
      ………………………… SSCC(





Impact of tendered parameters on compensation events = SSCC( + SSCC( = . . . . . . . . . . . . . . . . . .         (                                                                                    
	Insert data

	Comparative offer

Assumed Defined Cost for work not subcontracted
Component 

Total

Amount

Schedule of Cost Components 

Assumed people costs (
Assumed Equipment costs (
Assumed Plant and Material costs (
Assumed  cost of charges (
Assumed  cost of manufacture and fabrication  (
Assumed cost of design (
Shorter Schedule of Cost Components 

Assumed impact of percentages  (
Total assumed Defined Cost for work not subcontracted (

	


	Fee for Defined Cost of work not subcontracted
=  assumed Defined Cost for work not subcontracted (() x direct percentage fee stated in Contract Data / 100

=  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . x . . . . . . . .  / 100
= . . . . . . . . . . . . . . . . . . . . . . . . . .  (
	

	Assumed Defined Cost for subcontracted work =          (
	Insert estimated amount

	Fee for Defined Cost of subcontracted work:

=  Defined Cost of subcontracted work (() x subcontracted fee percentage stated in Contract Data  /100

 = . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . x . . . . . . . . /100 
= . . . . . . . . . . . . . . . . . . . . . . . .  (
	

	Comparative offer = ( + ( + (+ ( = . . . . . . . . . . . . . . . . . 
	


	Tender assessment schedule (NEC3 ECC – Options C and D)
	Guidance notes  (delete column when document has been compiled and change Page Setup from landscape to portrait)

Use for Engineering and Construction Contract –target contracts (Options C ( Target contract with activity schedule) and D  (Target contract with bill of quantities ) where the target is tendered -delete schedule  if other forms of contract or ECC options  are used

	This schedule is for information only and does not need to be completed. The evaluators will apply this schedule to arrive at a comparative offer in the evaluation of tenders
	Tenderers are required to tender a total of Prices (i.e. the target) and to tender parameters associated with the evaluation the Schedule of Cost Components and the Shorter schedule of Cost Components. It is therefore important to assess the potential impact of these parameters on the final Price of the contract and to encourage tenderers to tender realistic parameters. This is best achieved by reducing tenders to a common base in terms of a Tender Assessment Schedule.



	The parameters tendered in the Contract Data by the Contractor which are to be reduced to a common base for comparative purposes as follows:
Tendered total of the Prices (from summary to Activity Schedule / Bill of Quantities)

= . . . . . . . . . . . . . . . . . . . . . . .       (                                                      
	Amend as necessary

	Impact of tendered parameters in Schedule of Cost Components and Shorter Schedule of Cost Components on the final total of Prices
1         Employer’s estimates of the impact of tendered percentages on each        million of Defined Cost (for comparative purposes:
	Insert unit of cost and currency for ( e.g. R100 million 

In target contracts, the quantum needs to represent  a balance between the tendered target and what the Employer is likely to pay the Contractor  as the Contractor is paid Defined Cost plus the fee and the Employer is at risk for any cost overrun against the total of Prices 


	1

	2

	3

	4
	5

	Subcomponent
	Estimated percentage of Defined Cost

	Tendered percentages (from Contract Data: Part 2 – Data provided by the Contractor)

	Adjustment


				Calculation 
	Amount 


	Working Area overheads (SCC)

		Percentage for Working Area overheads  . . . . . . . . %

	( x column 2 / 100 x column 3 / 100 
	

Cost of Equipment ex published 

	lists element (SSCC)

		Percentage for adjustment for Equipment in the published lists 

+ / -   . . . . . %

		
	People overheads (SSCC)

		Percentage for people overheads 

. . . . . . . .

		
	Subcontracted work

		Subcontracted fee percentage

. . . . . %

		
	Work not subcontracted
		Direct fee percentage 

. . . . . % 

		
	Manufacturing and fabrication overheads

		Percentage for manufacturing and fabrication overheads . . . . . %
		
	Design overheads

		Percentage for design overheads . . . . %
		
	Total impact of tendered percentages carried forward to summary  (
	

	
	Delete if not applicable
Insert estimated percentages

	2   Employer’s estimates of the impact on tendered rates for Equipment

2.1  Impact of cost of Purchased equipment with an on-cost charge

Description

Time related  charge

Per time period

Quantity

Total

     
Per      
     
     
Per      
     
Total E(

	Delete if not applicable
Enter data so that impact can be assessed.


	2.2   Impact of cost of special Equipment listed in the Contract Data


	Description (including size of capacity)
	Unit

	Rate 

	Quantity

	Total


	     
	     
		     
	
	     
	     
		     
	
	Total  E(
	

	
	Delete row if f not applicable
Enter data so that impact can be assessed.


	2.3   Total impact of cost of Equipment carried forward to the summary =  E(+  E( 

= . . . . . . . . . . . . . . . . . . +. . . . . . . . . . . . . . . . . 

=. . . . . . . . . . . . . . . . . . . . . . (

	Delete row if not applicable



	3    Employer’s estimates of the impact on tendered rates on cost of  manufacture and fabrication  
Category of staff

Hours

Rate 

Total

     
     
     
     
     
     
Total impact of cost of manufacture and fabrication  carried forward to summary ( 


	Delete if not applicable
Enter data so that impact can be assessed.

	4    Employer’s estimates of the impact on tendered rates on cost of  design

Category of staff

Hours

Rate 

Total

     
     
     
     
     
     
Total impact of cost of design carried forward to summary ( 


	Delete if not applicable

Enter data so that impact can be assessed.


	Comparative offer
Component

Amount 

Tendered total of the Prices (from summary to Activity Schedule/ Bill of Quantities) (
Total impact of tendered percentages carried forward from summary  ( 
Total impact of cost of Equipment carried forward from the summary (
Total impact of cost of manufacture and fabrication  carried forward to summary (
Total impact of cost of design carried forward to summary (
Comparative offer (total of components)


	Delete items that are not applicable


	Tender assessment schedule (NEC3 ECC- Option F)
	Guidance notes  (delete column when schedule has been compiled)
Use for Engineering and Construction Contract – Option F (Management contract) – delete schedule  if other forms of contract or ECC options are used


	The Tenderer’s attention is drawn to Part 2 of the Contract Data which requires the Tenderer to enter a direct fee percentage and a subcontracted fee percentage. These percentages are applied to Defined Cost in order to calculate the Prices for Work Done to Date and the Prices.
	

	This schedule is for information only and does not need to be completed. The evaluators will apply this schedule to arrive at a comparative offer in the evaluation of tenders
	Tenderers are required to tender fee percentages and the prices for work done by the contractor himself. It is therefore important to assess the potential impact of these parameters on the final Price of the contract and to encourage tenderers to tender realistic parameters. This is best achieved by reducing tenders to a common base in terms of a Tender Assessment Schedule.


	Note: Tenderers must tender a direct fee percentage and a subcontracted fee percentage in Part 2 of the Contract Data

The parameters tendered in the Contract Data by the Contractor are to be reduced to a common base for comparative purposes as follows:

The total of prices for work done by the Contractor himself = . . . . . . . . . . . . . . . . . . . . .    (    

Forecast of amounts due to Subcontractors =         (    

Comparative offer 
= (1 + F1 / 100) x ( +(1 + F2 / 100) x (
=  (1 + . . . .  / 100)  x .  . . . . . . . . . . . . . . . . . . . . . .  + (1 + . . . . .  / 100) x . . . . . . . . . . . . . . . . . . . . . . 
=   . . . . . . . . . . . . . . . . 
where F1 =   direct fee percentage  
           F2 =  subcontracted fee percentage
	Enter forecast of amounts due to Subcontractors
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