	
	[Name of Employer / Purchaser]
FG4: Authorisation for the issuing of an order

(Version 1: June 2016)

	Proposed order to be issued in terms of a framework agreement

Project no:           Project description:      
Name of framework contractor: 
Framework contract no: 
Framework contract title: 
Order No:               Title: 

	Order type: (check appropriate box)               Batch (goods)  Task (services)     Package (works)    
Name of framework contractor: 
Total of the prices for the order: 
Time (no of weeks from start of order to completion/ delivery / end of service):        
Description of work associated with the order:


	Framework Gate 4 of the control framework for infrastructure procurement contained in the National Treasury Standard for Infrastructure Procurement and Delivery Management (SIPDM) requires that authorisation be given to issue the order. This, as necessary, involves the reviewing of the evaluation report and the confirmation or rejection of its recommendations, and the formal acceptance of the offer in writing. The applicable clause in the SIPDM is as follows:
4.2.5 The person responsible for authorising an order shall, prior to authorising the issuing of an order:

a) confirm that the required goods or services, or any combination thereof, are within the scope of work associated with the relevant framework contract; and 

b) consider the recommendations of the evaluation report where competition amongst framework contracts takes place (see 14.3.6) or a significant proportion of the total of the prices is negotiated, based on the financial parameter contained in the framework contract, and either confirm the reasonableness of such recommendations and sign the acceptance of the order, or refer the evaluation report and recommendation back to those who prepared it. 
The justification for the issuing of an order where more than one framework agreement covers the same scope of work is dealt with at Framework Agreement Gate no 1. If quotations were invited from amongst framework contractors, the following clauses of the SIPDM apply:

4.2.3.1 The authorisation to proceed with the next phase (Procurement Gate 5), the approval of tender evaluation recommendations (Procurement Gate 6) and the authorisation for the issuing of an order (Framework Agreement Gate 4) shall be based on the contents of an evaluation report. 

4.2.3.2 The evaluation report shall be prepared by one or more persons who are conversant with the nature and subject matter of the procurement documents or the framework contract, and who are registered as:

a) a professional architect or professional senior architectural technologist in terms of the Architectural Profession Act; 

b) a professional engineer or professional engineering technologist in terms of the Engineering Profession Act; 

c) a professional landscape architect or a professional landscape technologist in terms of the Landscape Architectural Profession; 

d) a professional project manager or a professional construction manager in terms of the Project and Construction Management Professions Act; or

e) a professional quantity surveyor in terms of the Quantity Surveying Profession Act.
The following applies where a significant proportion of the total of the prices is negotiated:
4.2.3.8 An evaluation report covering the application of the negotiated procedure for the award of a contract or the issuing of an order, shall confirm that the negotiated amounts are market-related and represent value for money. Where the total of the prices associated with a target cost contract is negotiated, the total of prices shall be certified as being fair and reasonable by a professional quantity surveyor registered in terms of the Quantity Surveying Profession Act or a professional engineer registered in terms of the Engineering Profession Act.

	Scope of work of framework contract:  (quote coverage of scope from framework contract)


	Was there more than one framework contracts covering the same scope of work?: 

   No
  Yes     
If yes, attach form FG1:  Confirmation of reasons for not inviting quotations

	Were quotations invited from amongst framework contractors? (check appropriate box):          

   Yes      No           
Was a significant proportion of the total of the prices negotiated? (check appropriate box):          

   Yes      No           
If yes to either of the abovementioned  two questions, attach a copy of the evaluation report together with the recommendation of the evaluation committee. 

	Has the budget for the project been confirmed?
   Yes      No           
If yes, attach a copy of FG3: Confirmation of budget

	Recommendation for the issuing of an order made by: 

[name of person]
[Designation]                                Signature:                                                   Date:

	Authorisation for the award of an order:

[name of designated person – see SCM policy]

[Designation]                                Signature:                                                   Date:
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