	  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

	[name of organ of state]
G8: Acceptance of handover
(Version 1: July 2016)


	Project no:                   Project description:      
Contract No:                  Title: 
Name of Contractor: 
Framework contract:   no     (check appropriate box(es))
 yes    
If yes,   Order no:  
Brief description of the package: 

     

	The end of stage deliverable for Stage 8 (Handover) at gate G8 is works which have been taken over by the user or owner complete with record information
The requirements of the National Treasury Standard for Infrastructure Procurement and Delivery Management at gate G8 are as follows:

4.1.10.1 The handover stage shall include as necessary the training of the end user’s or the owner’s staff in the operation of the delivered infrastructure. 

4.1.10.2 The record information shall as relevant:

a) accurately document the condition of the completed works associated with a package;

b) accurately document the works as constructed or completed;

c) contain information on the care and servicing requirements for the works or a portion thereof;

d) contain information or instructions on the use of plant and equipment;

e) confirm the performance requirements of the design development report and production information;

f) contain certificates confirming compliance with legislation, statutory permissions and the like; and 

g) contain guarantees that extend beyond the defects liability period provided for in the package. 

4.1.10.3 Record information shall, as relevant, provide those tasked with the operation and maintenance of infrastructure with the information necessary to:

a) understand how the designers intended the works, systems, subsystems, assemblies and components to function; 

b) effectively operate, care for and maintain the works, systems, subsystems, assemblies and components to function;

c) check, test or replace systems, subsystems, assemblies or components to ensure the satisfactory performance of works, systems, subsystems, assemblies and components over time;

d) develop maintenance plans;

e) determine stock levels for components and assemblies that need to be regularly replaced; and

f) budget for the operation and maintenance of the works, systems, subsystems and components over time.

4.1.10.4 Arrangements shall be put in place to secure and safeguard the works from the time that the contractor’s liabilities for damage to the works end until such time that the works are handed over to the end user or owner who shall accept such liabilities.
4.1.10.5 Stage 8 is completed when the end user or the owner accepts liability for the works
NOTE:
· Activities associated with stages 5 to 9 may be undertaken in parallel or in series provided that each stage is completed in sequence (see 4.1.1.3). Accordingly, Stage 7 needs to be completed before handover and Stage 9 cannot be completed before Stage 8 is completed. 

	Hand over recommended by:

[name of person]

[Designation]                                Signature:                                                   Date:

	Handover accepted by:
I the undersigned accept the handover of the works associated with the abovementioned package from       [name of implementer]
I acknowledge receipt of:

     a copy of the Completion Certificate

     a complete set of record information

        the following portions of the record information and understand that all outstanding record information will be provided before 
[name of designated person – see SCM policy]
[Designation]                                Signature:                                                   Date:
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